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Financials w/ commentary to clients Tax engagement letters sent Team retreat
Sales tax filed and remitted ivi - .
@5 Individual tax docs due { } Individual team member reviews
O CFO quarterly meeting invites sent { } Tax projection window
O Team member
scorecards open
{ } CFO quarterly meeting window O Corporate tax deadline o
Internal team training

@» Client1099 info due ) . . s .
Individual tax deadline Py Year-end client email sent: important deadlines

1099 filing deadline for payrolls/bonuses, 1099s, office closure

- Eomeredl pyrelemE /\ Tax projection invites sent { } DBA office closed to appointments

requests due

***Tuesdays - Required DBA weekly team meeting at 10:00 a.m. except last Tuesday of each month



